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Note from the Director

Dear Parents, Caregivers and Students,

Welcome to the 2024-2025 school year! Alongside all of our ISE staff, | am honored and
pleased to welcome our ISE family members, both returning and new members of our
community.

Being clear on expectations and responsibilities, knowing what you can expect from us and
understanding our policies and practices is essential for a successful partnership to flourish. Please
read and go over this handbook with your children so that we can all ensure that we have common
understandings as we proceed through the school year.

Clarity requires that any questions are asked and answered. This handbook covers most aspects of
school but there are always situations that may occur outside of what is contained here. If you have
suggestions or questions, please do not hesitate to contact us and communicate with us. | have an
‘open door policy’ and look forward to building strong, positive relationships with each and every
one of you..

We all look forward to working with you, learning with you, and sharing with you as common
members of the ISE learning community and family.

Sincerely,

M%—\A
0seph Levno

Director
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About The International School of Estonia

The International School of Estonia offers education for students from Pre-School to Grade 12. This
is ages 3-18 approximately. Its curriculum is based on the programmes of the International
Baccalaureate Organization and is taught in the English language. The International School of
Estonia (ISE) was founded in September of 1995. Technically, ISE consists of two schools, the
International Preschool of Estonia and the International School of Estonia. The schools are owned
and operated by MTU IEAE (International Educational Association of Estonia), a non-profit
organization made of the parents of ISE students. The Articles of Association are available in the
school office. ISE is recognized by the Ministry of Education of the Republic of Estonia and is fully
accredited by the Council of International Schools (CIS) and the New England Association of
Schools and Colleges (NEASC). ISE is also a three programme (Primary Years Programme - PYP,
Middle Years Programme - MYP, and Diploma Programme - DP) International Baccalaureate
Continuum School

The Supervisory School Board

The School Board governs the school. The Board is responsible for establishing general policies of
the school, approving the budget, and the hiring/evaluation of the school Director. The Board
members are elected by the parents of ISE students. Board meetings are open to the public with
the exception of executive sessions. The current members of the Board are listed on ManageBac
and our website.

ISE Vision, Mission and Values
Vision
To be a globally minded community of diverse learners, empowered as agents of change.

Mission
e Support a safe, caring, respectful environment that values creativity, diversity, and
inclusivity.
Develop self-aware learners with the tools for fulfillment in their world and beyond.
Provide best practice learning that empower individuals to set and reach high
standards.
e Encourage students to think globally and act locally.

Values
e Agency
e Belonging
e Excellence
e Contribution

Definitions guiding teaching and learning in the context of global citizenship
High quality teaching and learning is learner centered, explores real-world ideas, enables individual
fulfillment and builds competences for life.

Through active local and global participation as agents of positive change, we help to create a
sustainable, just and equitable future.
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The IBO Mission Statement

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people
who help to create a better and more peaceful world through intercultural understanding and
respect. To this end the organization works with schools, governments and international
organizations to develop challenging programs of international education and rigorous assessment.
These programs encourage students across the world to become active, compassionate and

lifelong learners who understand that other people, with their differences, can also be right.

The Universal Declaration of Human Rights

On December 10, 1948 the General Assembly of the United Nations adopted and proclaimed
the Universal Declaration of Human Rights. The International School of Estonia agrees with and
upholds the principles of this declaration.

Administration and Student Support Directory

Position

Name

Contact email

Director

Joseph Levno

josephl@ise.edu.ee

PYP Principal-Coordinator

Ujjala Shroff

ujjalas@ise.edu.ee

MYP Principal-Coordinator

Kadri Tomson

kadrit@ise.edu.ee

DP Principal-Coordinator

Ashley Wallace

ashleyw@ise.edu.ee

Office Manager/
Admissions Coordinator

Reelika Herkel

office@ise.edu.ee

Finance Officer

Helen Kivisoo

accounting@ise.edu.ee

Human Resources

Katre Pohlak

admin@ise.edu.ee

Special Educational Needs
Coordinator / Designated
Safeguarding Lead

Ethel Reesar

ethelr@ise.edu.ee

Psychologist

Heli Séber

helis@ise.edu.ee

Dean of Students

Matthew Bell

matthewb@ise.edu.ee

Wellbeing & Activities
Coordinator

Mari-Ann Kass

mari-annk@ise.edu.ee

IT Coordinator

Jevgeni Dubei

jevgenid@ise.edu.ee

Technology Integration
Teacher

Dejan Delev

dejand@ise.edu.ee
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Communication Between Home and School

At the International School of Estonia, we believe in the power of strong communication. At any
time in the year, parents who wish to review their child's progress are encouraged to contact staff
at school to arrange for an appointment. In accordance with this handbook, it is imperative that
when a matter first arises to contact the teacher to set an appointment. All teachers and staff have
been asked not to engage in lengthy emails but to simply respond to parent concerns by setting an
appointment. For a balanced work and personal life school related emails should not be sent, and
are not expected to be answered after 4 pm. At the conclusion of the first meeting, the
Principal-Coordinator will be brought into the conversation, if it has not been resolved during this
initial meeting. It is only when the teacher and the Principal-Coordinator are unable to resolve the
issue that the Director will be brought into the discussion. Our distinguished teaching staff is ready
to help you when a question, an issue, a problem or a concern arrives. Parents can contact teachers
by individual school emails available on the school website. Please do not hesitate to speak to your
child’s teacher.

School Day

School Calendar

The official school calendar is available on our website.

Daily Schedule

Arrival-All days

Main gate opens 07:50

DP Classes begin at 08:00

MYP Homeroom 08:35-8:40

PYP day starts at 08:35

While Diploma students may arrive earlier, all other students should arrive at the school no earlier
than 08:15. Please note that teachers are in classrooms at 08:30 and students should not be in
classes unattended.

Dismissal-Monday, Tuesday, Wednesday and Friday
Preschool - MYP 5 15:30

DP - 15:30 or 16:15 (as scheduled)

After school activities (optional) 15:30-16:15

Office closes 16:00

Main gate closes 17:30

Dismissal-Thursday

Preschool — MYP5 14:45

DP - 15:30 or 16:15 (as scheduled)

After school activities (optional) 14:45-15:30
Office closes 16:00

Main gate closes 17:30
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Dismissal on half days 12:00 (no lunch is served)

Faculty and staff departure

Full days 15:45 (16:00 Thursdays)

Half days 12:30

Doors and gates locked 18:00 (students are expected to be off campus by 16:30 unless there is a
specific, planned activity with staff supervision).

Lesson Schedule
The clock in the office is the official time of the school. In MYP and DP, ISE uses 45-minute
class periods, with 5 minutes passing time between classes. In PYP, the day is more fluid.

Arrivals and Departures
Students under the age of 18 may not leave the school campus prior to the end of school, without
parent permission.

PYP students in preschool-PYP 5 will only be allowed to leave school with their parents or with a
pre-approved guardian. Parents are required to provide the homeroom teacher/office with a list of
those persons who may pick up their child from school. PYP students in upper elementary may
come and/or go independently with a written note submitted to the homeroom teacher and the
school office.

MYP and DP students in MYP 1-DP 2, unless specified by a parent, may leave school independently
after the dismissal time. Parents are asked to notify the school, in writing, of any change in the
child's normal arrival/departure routine.

Leaving during the day

MYP and DP students leaving during the school day must have a note from a parent submitted via
Managebac in advance. The student will then get a sign-out slip from the advisory teacher to
present to the security guard before departing. In case the advisory teacher is absent, the
programme level Principal-Coordinator should be notified. If for any reason both
homeroom/advisory teacher and respective Principal Coordinator are absent Office Manager, after
confirming the parent/caregiver note, will issue the permission slip.

It is the school's opinion that we can best support the well-being and learning of students when
they are on campus. Students over the age of 18, while legally permitted to leave campus at their
own discretion, must inform the DP Principal-Coordinator who will inform the parents/guardians
that the student has left campus. The departing student must sign out and then sign in.

Off-Campus privileges are granted to DP students at the discretion of the DP
Principal/Coordinator.

DP students attending lessons at the Tallinna Inglise Kollege (TIK) are allowed to leave for their

scheduled lesson times and will receive an orange colored, laminated pass indicating when they
are approved to leave campus.
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Students with good academic standing after the first semester in DP1 are eligible to apply for
additional privileges based on their schedule. A form is distributed to students who qualify for
this privilege. The form must be signed by a parent/guardian and returned to the Principal
Coordinator. These students will receive a blue colored, laminated pass to show the guard when
leaving.

For security purposes, all students must sign out before leaving campus for any reason.

Unless having an orange or blue Off-Campus Pass, students have to get a sign-out slip from
their advisory teacher before leaving the campus.

Late Arrivals

A student will be considered late if he/she is not seated in the homeroom by 08:35. If late, upper
school students should immediately report to their scheduled class, not their advisory teacher.

Breakfast/Lunch

ISE operates a cafeteria, serving hot and cold foods. Students are welcome to bring their own
lunches and snacks, or to purchase food through the cafeteria. Food purchased from the cafeteria
is not included in the regular school fees.

Breakfast is served free daily to students from 8:15-8:35 am. Parents are welcome to eat at the
cafeteria for a very small cost.

Lunch
PYP students who choose the main meal will receive a set menu.

MYP and DP students may choose from a variety of items and may pay in cash or by credit.
Prepaid accounts can also be arranged with the cafeteria. Information on pricing plans is available
from the office or the cafeteria. The weekly cafeteria menu is available in the weekly newsletter
sent home by email every Friday.

The school provides cost effective, well balanced lunch options and therefore the purchase
and/or delivery of food from outside sources is not allowed.

Recess (Breaks)

All students are expected to go outside for recess, unless excused by parent/doctor request and it
is important that students dress appropriately for the weather. In the case of dangerous or
unfavorable weather conditions, students will remain inside in a supervised area. The guidelines for
indoor recess are as follows:

e temperatures below -10 C, with high wind

e temperatures below -15 C

e an accumulation of standing water, slush, or mud

e heavy rain or lightning conditions

The Wellbeing Coordinator makes the final decision on outdoor recess. In the event of snow, no
sledding or snowball throwing is allowed at school or on school trips, unless authorized by ISE staff.
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After School

PYP students in Preschool through PYP 5 must be picked up or leave the school no later than 15
minutes after the dismissal time for that student’s regular classes or after school activities. If the
parent or guardian of a PYP student is late, the homeroom teacher will contact the parent, and the
child waits on the sofas by the security station until the parent/guardian arrives, unless the parent
allows the child to leave independently. PYP students in grades preschool-5 will only be allowed to
leave school with their parents or with a pre-approved guardian. Parents are required to provide
the homeroom teacher/office with a list of those persons who may pick up their child from school.
At the discretion of the homeroom teacher, PYP 4 & 5 students may come and/or go
independently with a written note submitted to the homeroom teacher and the school office.

On their own cognition, students in MYP and DP may remain at school until 16:20, unsupervised,
provided they behave appropriately and there are academic staff on campus.

Once parents arrive to pick up their children, the parent, not the school, is responsible for the
well-being and the supervision of their child. PYP students are not permitted to play in school or
on the playground before and after school without parental supervision.

After School Activities

After school activities will begin shortly after the start of each semester. These will be enrichment
or recreational in nature and are voluntary. Parents are encouraged to plan and offer an after school
activity. Shortly after the start of each semester, a registration form will be sent home to parents. A
registration fee is required for most activities. For details, please contact the school activities
coordinator. Parents are requested to pick their children up punctually after activities finish.

Emergency School Closure

In the event of the necessity to close the school, parents will be notified by email, sms, phone or
social media as available. Students will be released only to their parents or guardians, unless the
parent or guardian specifically notifies ISE otherwise, in person. The school has arranged for Kalev
Spordihall at 12 Juhkentali Street to act as a safe house should we ever need to evacuate the school
building. The school has a comprehensive Emergency Procedures Manual, which is available for
review in the school office. The Manual details procedures for evacuation of the building in the
event of fire or other threat.

ISE follows the Estonian Ministry of Education guidelines regarding cold weather. In all weather
conditions, the school is expected to be open for students who wish to come to school. If
temperatures drop below negative 24°C for lower school and negative 28°C for upper school,
students are not required to come to school. School will seldom be closed at ISE, as the majority
of our students do not walk to school. An emergency SMS text will be sent in cases of school
closure, and communicated via the school Facebook page as well.

Attendance

Consistent attendance is essential for academic success at ISE. Families are encouraged to
minimize the number of days that students miss. In particular, parents are strongly encouraged
not to take their children out of school for extended vacations. Parents who do are required to
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notify their child's teachers at least two weeks in advance. Students nor parents should not ask
teachers to assign work in advance, but are expected to check ManageBac for missed
assignments.

Expectations

“Students are expected to attend at least 90% of all school days in each semester. Any student
who misses 10% or more of all possible attendance days in one semester is subject to academic
probation or retention. If the student is on scholarship or bursary, they may be withdrawn.”
Excused absence from studies is approved for specific reasons, only. Examples of such reasons for
excused absences are as follows:
1) the student falls ill or the provision of the student with a health service;
2) the road leading to the school is impassable or the occurrence of another force majeure
circumstance;
3) substantial family-related reasons communicated promptly by the family;
4) other reasons deemed to be appropriate by the school
The school assesses whether the reasons for absence from studies can be deemed appropriate as
excused absences.
The Estonian Basic Schools and Upper Secondary Schools Act

At ISE, students, parents, and staff can communicate openly with the school administration to
find workable solutions for any student experiencing punctuality of attendance issues. Further
information regarding ISE Attendance Guidelines is available from the Principal-Coordinators.

Submitting Absence approvals and excuses

If a student is going to be absent for any reason, parents are asked to notify the school by
ManageBac through the attendance tab. If a student is not in school by 09:00, and the parents
have not notified the school, the school may contact the parents to verify the cause of the
absence.

Intervention /support measures
When a student approaches and/or reaches the absence rate of 90% for a quarter, the school will
apply the following support measures and interventions listed but not limited to what is below:
e discussion with the student
e discussion with the student’s parents for possible solutions to further absences.
e discussion with the student and the parents in the presence of the Head of School and/or
the Principal-Coordinator for possible solutions to and consequences of further absences.
e atemporary ban on participating in extracurricular activities (including events and trips) at
school;
e the duty to stay at school after the end of lessons and perform the prescribed activities
The Estonian Basic Schools and Upper Secondary Schools Act.

Consequences

e |f the student is on scholarship, the scholarship may be withdrawn.
o Repeated absences may result in academic probation or retention.
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Missing Student Work

Students who are missing work, whether it be due to an absence or some other reason,
are required to submit that work within 2 weeks.

e |f future tests or assignments are planned, which will require the student to know
information/skills taught during his/her absence, the student will be responsible to “catch
up” on that information/skills on his/her own time. The teacher will provide the student with
any necessary resource materials needed to complete his/her self-study.

e Certain activities and experiences happen in class, which cannot be duplicated for
students who are absent. Therefore, in some cases, it may not be possible for a student
who is absent for an extended period, to achieve maximum results.

In the event of a documented adverse circumstance, the teacher and student will agree on an
adjusted, reasonable deadline to submit the missing work.

Students’ Rights and Privileges

The school recognizes the rights of individuals and promotes self-expression and freedom of
thought and will. At the same time, school rules place certain limitations on the rights of an
individual in order to protect the rights of others.

Each student in the school has the right:
e to appeal decisions of teachers in a known, specific, and orderly way
e to participate, increasingly in the middle and higher grades, in developing and improving the
rules and standards of student behavior in the school.

Student Council

ISE maintains an upper school and a lower school Student Council. Students become members to
the Council by volunteering for the purpose of acting as the students’ official voice in dealings with
the school community and in particular with the Senior Leadership Team, the PTA and the Board.
There is an adult advisor facilitating the Student Council activities.

Students’ due Process Rights

Students must be told what conduct is appropriate and what is unacceptable. Therefore, the rules
and regulations set by the Administration to govern student conduct shall be distributed to the
students in the form of this Handbook, discussed during the first weeks of school in
advisory/homeroom class, and revisited during the year as applicable.

Student Complaints and Grievances

If a student has any complaint or grievance about any aspect of the school, they must first raise
that concern with the respective teacher. If the teacher does not deal with the matter within a
reasonable period of time and to the satisfaction of the student, the matter may be raised with the
advisory teacher and/or will be referred to the Principal/Coordinator or the Director. If no redress is
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received from the Principal or Director within a reasonable period of time, the aggrieved student
may appeal to the Board, in writing, as a last resort.

IB Programme related complaints and grievances

If a student has any complaint or grievance with respect to the IB programme(s), they should first
raise the concern with the respective Principal-Coordinator. If necessary, the Coordinator will
collaborate with IB Answers to resolve the matter. If the student complaint is in regards to a mark
they received on an IB moderated assessment, the Principal-Coordinator will consider whether the
Enquiry Upon Results (EUR) re-mark option is appropriate. For further information about the EUR
process, please refer to the ISE IB Diploma Programme Handbook.

ISE Child Safeguarding Policy and Procedures

Introduction

An important part of the Mission of ISE is to: “Support a safe, caring, respectful environment
that values creativity, diversity and inclusivity”. The ISE Child Safeguarding Policy seeks to
provide that environment at school as well as identify and support students who may not live in a
safe, caring or respectful environment at home.

UN Convention on the Rights of the Child

The International School of Estonia endorses the UN Convention on the Rights of the Child, of
which our host country, Estonia, is a signatory and seeks to be a safe haven for students who may
be experiencing abuse or neglect in any aspect of their lives.

The United Nations Convention on the Rights of the Child includes 54 articles to which
governments are expected to be signatories. The principal articles, relevant to ISE, include:

e Article 3: The best interests of the child must be a top priority in all decisions and actions
that affect children.

e Article 12: Every child has the right to express their views, feelings and wishes in all matters
affecting them, and to have their views considered and taken seriously.

e Article 19: [Governments] must do all they can to ensure that children are protected from all
forms of violence, abuse, neglect and bad treatment by their parents or anyone else who
looks after them.

e Article 39: Children who have experienced neglect, abuse, exploitation, torture or who are
victims of war must receive special support to help them recover their health, dignity,
self-respect and social life.

Definition
Abusive behaviour is defined as neglect of a child and/or mistreatment in a manner that
endangers their mental, emotional or physical health.

The Role of the School

The International School of Estonia has an institutional responsibility to safeguard and protect
children. In this role we need to ensure that students in our care are afforded a safe and secure
environment in which to grow and develop. As educators, we have the opportunity to observe and
interact regularly with children and over time are in a unique position to identify children who may
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be at risk. As such, we have a professional and ethical obligation to take steps to ensure that the
child and family avail themselves of the services needed to remedy any situation that constitutes
child abuse or neglect.

We also have a responsibility as an organisation to take proactive measures within the school that
reduce or prevent opportunities, behaviours or actions that may contribute to, or support abuse or
neglect.

ISE reserves the right to pursue suspected abuse cases to the full extent of national and
international law. Cases of suspected child abuse or neglect may be reported to the appropriate
child protection agency in Estonia or the child's home country.

The International School of Estonia will distribute this policy annually to all parents, will
communicate this policy annually to students, will provide training for all faculty and staff, and will
make every effort to implement hiring practices to ensure the safety of children.

The Role of School Staff

ISE staff regularly familiarise themselves with this Child Safeguarding Policy and annually sign the
staff code of conduct. All faculty and staff at the International School of Estonia have a
professional obligation to be vigilant towards abuse and neglect and to report their concerns about
the well being of any student. Staff is guided to be aware of possible situations where students are
being groomed (prepared) for some type of abuse and report it in the same way as abuse of
neglect. Reporting and follow up of all suspected incidences of grooming, abuse or neglect will
proceed in accordance with procedures within this policy.

While it is not the School's policy to monitor the conditions in which and under which the students
live, staff members have a professional obligation to be vigilant towards neglect and abusive
behaviour.

For more information please refer to the Child Safequarding Policy.

While each situation will be handled on a case-by-case basis, it is the intention of the School for
one or more of the following to take place once a safeguarding concern has been established,
depending on the individual circumstances.

1. Family counseling - the family will be directed to a family counselor in the community. The
family counselor will periodically communicate with the ISE school psychologist to ensure that
outside counseling is continuing and that the family is making every effort to resolve the
problem.

2. Referral to the Estonian Child Protection authority by the Director. If step 1is not successful or
agreed upon, the Director will notify the Estonian Child Protection Authority and ask them to
intercede on the student’s behalf. Again, if it is considered that the abuse/neglect is unlawful, life
threatening, extreme, and/or it is deemed the child should be immediately removed from the home,
the civil authorities will be notified immediately and if necessary without parent
notification/consent.
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ISE Behavior Guidelines

At ISE our Mission Statement is about who we are and what we do. It governs all our policies and
specifically directs that we must:
e Support a safe, caring, respectful environment that values creativity, diversity, and
inclusivity.

Therefore the school does not support a traditional disciplinary regime that seeks retribution
as its foundation. Our fundamental precept lies in the management of change concerning
student behaviour in order to foster attitudes aligned with our mission statement.

We consider that Respect underpins a successful policy. This requires the development of respect
for oneself, for others and for the environment. It is a prerequisite characteristic that is integral to
the learning experience.

We also believe that this quality will be demonstrated through Responsibility. Students must take
responsibility for their actions and similarly be held responsible for these actions. Responsibility
requires self-discipline, which lies at the heart of delivering a successful learning environment.

ISE believes in a fair, restorative approach to addressing disciplinary issues, which focuses on
developing and maintaining those behaviours necessary for a sound learning environment. This
implies that consequences for unacceptable behaviour should be formulated with this end in mind.

Issues will be addressed within a framework that outlines a set of basic behavioural expectations.
These will be justified and expected consequences for failing to abide by these will be stated. The
outcome of specific incidents will depend upon many variables including the individual student
response. We recognise a fundamental difference between a student who recognises and accepts
their mistakes from one, who in denial of such, is consequently unable to take steps towards
ensuring that their behaviour is not repeated.

This approach will guide our determinations through principles derived from our Mission and Core
values. This policy concerns itself with all matters relating to the wellbeing of our student
community in terms of both events happening at school or during school events off-campus.

Dean of Students

The Dean of Students develops a relationship based upon mutual trust and respect with students
in order to anticipate possible social or behavioural difficulties.

The Dean of Students (DoS) is responsible for investigating any incidents involving student
behavior. The DoS records all related interviews and communicates as necessary with
administration, staff and parents concerning such interviews. The DoS treats all records of
behavioural incidents concerning students in a confidential manner and stores them in a locked file
cabinet.

The following table contains a list of expectations, reasons for these expectations and
consequences associated with failing to meet expectations. The list is not exhaustive but aims to
provide a set of guidelines for appropriate behavior at school.
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Expectations

Reasons

Consequences

Students respect their own
property as well as that of
others and the school.

This is central to the idea of
respect for self, others and the
environment. Students should
expect their property to remain
safe.

Theft and vandalism are
serious matters. Students will
be required to pay the full
cost of any vandalism damage
and either may be referred to
the Director.

Students respect the
school environment.

Littering or leaving food and
related items around is unsafe
and unhygienic. The school
facilities and grounds should be
clean and tidy at all times.

Students will be required to
clean up any mess.

Students feel their

learning environment is safe
and free from violence,
bullying, harassment and
threats.

This is central to the idea of
respect for others. All students
have the right to a safe,
protective and nurturing
environment.

No form or physical or
emotional abuse will be
tolerated. This will be dealt
with severely and may have
serious consequences,
including suspension or
expulsion. All cases of
violence, direct or otherwise,
will require counselling.

Students live healthy lives
refraining from smoking
(including e cigarettes and
heats), drinking and illegal
drugs.

As a responsible institution we
discourage smoking on health
grounds. It provides a
thoroughly bad example,
which may influence younger
students.

Drinking and using drugs has
serious social, health and legal
repercussions.

Any students struggling to deal
with the use of prohibited
substances are encouraged to
seek help from school staff.
Students seeking assistance
will not face any disciplinary
action.

All cases will pass through the
Dean of Students and the
School Counselor. They may
also be referred to the

Director and parents will
always be involved.

We operate a zero tolerance
policy for the use of illegal
drugs and substance abuse.
Any student using illegal drugs
or found in possession of these
will be expelled. We reserve the
right to contact the police
regardless of any other action
taken.

Students use positive
language that is
appropriate for all
audiences

In a multicultural environment,
certain language may be
inappropriate and/or offensive.
It is important that students
appreciate and respect the
feelings of others. Similarly
indecent or offensive posters,
magazines, clothing or internet
communications are not

Students will be warned for a
first offence through their
Advisory teacher. Subsequent
failure to maintain
expectations will require
counseling and possible
sanctions from the Dean of
Students.
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permitted.

Students enjoy healthy
relationships on school
premises.

School is a place of work.
Public displays of affection
should be minimized,
particularly on a campus
where there are younger
students and visitors.
Inappropriate interactions
in private are prohibited.

Their homeroom teacher will
remind students of this rule. The
Dean of Students will deal with
repeated disregard for the rule.
If applicable, child safeguarding
action will be taken. Any impact
on a student’s academic
performance will be directed to
the appropriate
Principal-Coordinator.

Students use computers, the
internet, the library and all
ot